Date:1/2/2026


Name:
Organisation:
Address:
Australia

Dear Name 

2026 Inspiring Australia Tasmanian Grant
Letter of Agreement

Congratulations on being awarded a 2026 Tasmanian National Science Week Grant. You have received a grant of <enter amount> for your initiative as outlined in your grant application.

I am writing to you as representative of the auspicing organisation, University of Tasmania for the Inspiring Australia – Tasmania Project (IAT). The Inspiring Australia Tasmania Reference Group has agreed to provide the monetary grant to you on the terms and conditions set out in this Agreement.  You, as the recipient, agree to accept the Grant on the terms and conditions set out in the Agreement.

By signing this agreement, you are agreeing to carry out this project/activity as described in the grant application and that the funds will not be used for any other purpose other than outlined in your budget unless prior approval from an Inspiring Australia Tasmania representative has been given.

The Grant is to be paid to you, the recipient, in one instalment 30 days from the receipt of a Tax Invoice via the University Purchasing system. If your organisation is not currently registered in the University Purchasing system, our Finance team will be in touch to register you. For University staff members, your Tax Invoice is to be emailed to inspiring.tasmania@utas.edu.au and will be processed as an Employee Reimbursement. The Grant will be paid by Electronic Funds Transfer to the bank account specified on the tax invoice.

You as the recipient must acknowledge Inspiring Australia and National Science for the grant-funded activity and provide an acquittal report.

I wish you every success with your Inspiring Australia Tasmania grant-funded activity.

Kind regards
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Belinda Brock
Manager, Engagement
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Community Engagement

Tasmanian National Science Week Grant
Terms and Conditions

 
As the grant recipient you will be required to:  

1. Ensure you are in compliance with all licensing and legal frameworks related to your activity in Tasmania. For example, the National Principals for Child Safe Organisations, Working With Vulnerable Peoples; food licensing; public liability insurance and so on. 

2. Ensure all required insurances are in place.

3. Register your event details on the National Science Week website (www.scienceweek.net.au) as soon as possible. 

4. Ensure that National Science Week and Inspiring Australia logos appear on all activity marketing and event promotion materials.  Logos can be downloaded from https://www.scienceweek.net.au/get-involved/graphics-logos/.  

5. Provide participant feedback from your activity to inform your event evaluation. Evaluation can be gathered via forms, questionnaires, or conversations with participants.  

6. Complete an evaluation form about the event/project by 5pm Sunday, 28 September 2026.  

7. Please ensure you keep copies of receipts from any purchases made using grant funds. If the Grant Amount is greater than the actual costs, the recipient must repay the underspent amount. 

8. Please ensure that you share photos/videos of your activity, as this helps us promote National Science Week in the future. Please provide a photo consent form, to be signed by anyone featured in your photos/videos. 

9. This Agreement may be terminated as follows:

I. by the Recipient and University agreeing in writing; or

II. by the University without notice if the Recipient commits any act which would entitle the University to cancel the Agreement, including:

i. conviction of an offence precluding or inhibiting the further performance of the Recipient under this Agreement; or

ii. failure to respect the confidentiality of the business transactions or decisions of the University and IAT Project, which could cause loss or be calculated to cause loss to the University or the IAT Project.

Please acknowledge that you agree with these conditions by returning a signed copy of this letter to inspiring.tasmania@utas.edu.au. This signed agreement will be required before your invoice can be paid. 

Recipient’s representative acknowledging this agreement on behalf of the project: 
Name: 	
Signature:  	
Date:  	

 

 
Tips for invoicing

All invoices must be address to University of Tasmania.

Please provide an invoice for your grant amount* no later than Thursday, 8 May 2026. The following information must be included: 

· the date 
· your name 
· organisation name 
· ABN or ACN 
· organisation address 
· organisation phone number 
· a brief description of the project i.e. “National Science Week small grant for {Name of Activity}.” 

Submit your invoice electronically to inspiring.tasmania@utas.edu.au. 

* The grant amount excludes GST.  If your organisation is registered for GST, please increase the amount of the invoice to accommodate the GST amount (10%).  If your organisation is not registered for GST, please invoice for the agreed amount of the grant. 
 
 
Key dates for grant recipients in 2026

	Before 8 May 
	Send valid tax invoice 

	Before 16 June 

	Register your event/project on National Science Week website www.scienceweek.net.au.  
Registrations received before this date will be eligible for the Meet the Media event. 

	Between 8 and 30 August  
	Run event or project 

	No later than 28 September 

	Submit evaluation report and email post-event feedback, reports, evaluation, and images
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